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Io0:xeHHe 06 3/1IEKTPOHHOM 10KYMEHT0000POTE H NOPSJKE €ro OCYmeCTB/ICHHs B
MynuuunanbHoM 00meoGpa3oBaTeIbHOM yUpekIeHHH cpeaneii
o0meoOpasoBarebHOi mKoJe am. A.H. Iankosa c. TosioBunmuno Kamenckoro
paiiona Ilen3enckoii o61acru

1. O0mue noJ1okeHusn

I.1. TlojoxeHue 00 3AEKTPOHHOM JAOKYMEHTO000POTE U HOPAAKE €10
OCYIIECTBICHHS B MyHHIMIAIbHOM 00meo6pa3oBaTebHOM YUPEXKAECHHH CpeaHei
obmreobpasosarensHoi mkone um. AW, ITamkoa ¢. onmoummumo KameHckoro
paiiona ITenseHckoii o6actu (nanee — IT0JI0KEHHE) PEryIMPYET BOMPOCHI, CBS3AHHBIE
¢ BBCIACHHCM 3JICKTPOHHOrO JOKYMEHTOOOOPOTA M MNOPSIKOM €re OCYHIECTBICHHS B
MOV COIL um. A . I1ankoBa c. I'010BHHIIMHO (s1a5iee — OpraHu3amys).

1.2. ITonoxxeHue pa3paboTaHo B COOTBETCTBUH C:

« TpynoBsiM koaekcoM Poccuiickoit ®enepaumm;

« Oeaepanbabim 3ak0HOM 0T 06.04.2011 Ne 63-B3 «OG6 311€KTPOHHOI NOANUCH:

o DenepanbHbiM 3ak0HOM 0T 22.10.2004 Ne 125-©3 «O6 apXuBHOM J€ie B
Poccuiickoii ®eneparmumy;

» DefiepaibHbIM 3aK0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHATBHBIX AAHHBIX),

1.3. B I101105k€HMH HCTIONIB3YIOTCS CJIEAYIONIUE OTpPE/IeICHNS

JNeKTPOHHDLIH JOKYMEHTO0G0POT — CO3/aHHE, HCMIONB3OBAHHE ¥ XPAHEHHE
paboToznarenieM, paGOTHHKOM WM JIAIIOM, MOCTYNAIOMUM Ha PaboTy, JIOKYMEHTOB,
O()OPMIICHHBIX B 3]IEKTPOHHOM BH/e Ge3 My0IMpOBaHUs Ha GYMaKHOM HOCHTEIE.

JJAEeKTPOHHBIH 10KymMeHT (aajee — JJI) — 10KyMEHTHPOBAHHAS uHpopmarys,
NpPC/ICTaBJIEHHAA B JIEKTPOHHON ()OpME, TO €CTh B BHJIE, IIPHIOHOM /ISl BOCHIPHATHS
9CIOBEKOM, C HCIIOIb30BAHMEM 3JIEKTPOHHBIX BBHIYHCIMTEIBHBIX MAIIMH, a TAKXKe I
nepeaaid 1o HHOPMALMOHHO-TEIEKOMMYHHKALMOHHBIM CETAM WIH 00paGoTKH B
MH(OPMAIHOHHBIX CHCTEMAX.

Ycunennas nekBamGuIHPOBAHHAS IEKTPOHAAA NOANACH (aee — YHDI)
— BHJL DJICKTPOHHOH HOANMCH, KOTOpas: HOTYUCHA B PE3Y/ILTare KPHUITOrpaduIeckoro
npeoOpa3oBaHus. WHGOPMALMK C WCIONb30BAHMEM KIHOYA BIEKTPOHHON ITO/IHCH;
TIO3BOJIICT ONPE/EINTh JIMLO, moanucasmee OJ[; MO3BOIAET OGHAPYKUTH (HaKT




BHECEHUsI M3MEHEHMHM B O/ mocne MOMEHTa €ro MNOJNUCAHUS; CO3MAETCA ¢
UCIIOJIb30BaHUEM CPEICTB AJIEKTPOHHOM MOAIUCH.

YcwieHHas KBATU(UUIUPOBAHHAsA 3JIeKTPOHHasA noanuch (manee — YKIII) —
ANEKTPOHHAs MOJAINKCH, KOTOpasi COOTBETCTBYET BceM npu3Hakam Y HOII u crnenyromum
JOTIOJIHUTEIIbHBIM IPU3HAKAM:

¢ KJIIOY TIPOBEPKH JJIEKTPOHHOM TMOJINUCH YKa3aH B KBaJU(DUIIMPOBAHHOM
ceptudukare;

o JUISL CO3JAHUSI W MPOBEPKU 3JIEKTPOHHOM MOAMHUCH HCIHOJIb3YIOTCS CpEACTBA
AIIEKTPOHHOM TOAMKCH, HMEIOIIME TOATBEPKACHUE COOTBETCTBHUS TPEeOOBaHUIM,
yctaHoBlieHHbIM B DenepanbHoM 3akoHe oT 06.04.2011 Ne 63-D3 «O0 »neKTpOHHOU
MTOATTICH.

HoanucanHblii 3JIeKTPOHHBIA AOKyMeHT (mamee — II9JI) — sneKkTpoHHBIN
JOKYMEHT C NPHUCOECAUHEHHOM 3JIEKTPOHHOM MOINMUCHIO, KOTOpas Oblia cO3JaHa Ha
OoCcHOBe D/ 1 KJIF04a 3JIEKTPOHHON MOAIHKCH.

2. NudopmanuoHHasi CHCTEMA YIEKTPOHHOT0 IOKYMEHTO000POTA H BBEIeHHE
3JIEKTPOHHOT0 TOKYMEHT0000POTAa B OPraHu3aIuu

2.1. ®opmupoBaHHWE, HCIOJIB30BAaHUE, JIOCTAaBKa, OTIpPaBKa M XpaHeHue /]
OCYILIECTBIISIIOTCSL CpeACTBaMU HMHGOPMAIMOHHOM CHUCTeMBbl paboTonarens (nanee —
CUCTEMa DJIEKTPOHHOI'O IOKYMEHTOO00POTA).

2.2. JlocTyn K CUCTEME FIEKTPOHHOIO IOKYMEHTOOO0OPOTa OCYILECTBISAECTCS IyTEM
o(opMIIEHUSI KOPIIOPATUBHOM YYETHOM 3alKMCH Ha KaXXJ10r0 padOTHHKA, yYaCTBYIOIIETO
B DJIEKTPOHHOM JIOKYMEHTOOOOPOTE.

2.3. UroObl pabOTHUK Mepeliesl Ha JJIEKTPOHHBIM JTOKYMEHTOOOOPOT, €ro
YBEJOMIISIIOT B CJIEIYIOIINE CPOKHU:

e B JICHb IpUeMa Ha pabOTy W 3a OAWH Pabo4Mil JeHb 10 TOTO, KaK JOIMYCTST
paboTHHKA K pabOTE C UCTOIB30BAHUEM JIIEKTPOHHOTO JOKYMEHTOO00pOTa, — JJIs JIMII,
IPUHUMAEMBIX Ha PabOTy B OpraHHU3aIUIO;

e3a HENENI0 JO0 JOoIycka K paboTe C MCHOJIb30BAHUEM DJIEKTPOHHOTO
JIOKYyMEHTO000pOTa — ISl BCEX PAOOTHUKOB OPTaHHU3AIUH.

2.4, DAEKTPOHHBIA JOKYMEHTOOOOPOT BBOJUTCA C JIaThl, YCTaHOBJICHHOMU
MPUKA30M JTUPEKTOpa OpraHu3alii, B OTHOIIEHHH PAOOTHUKOB, COTJIACHUBIIMXCS Ha
B3aMMOJIECTBHE € paboTOmaTEeNeM MOCPEICTBOM 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa,
HO HE paHee [HS HUCTEYEHHUS CpOKa YBEIOMJICHMS, YCTAHOBJIEHHOIO B MyHKTE 2.3
[Tomoxenus.

2.5. Ilepexon Ha 5SJIEKTPOHHBIM JTOKYMEHTOOOOPOT B OTHOILIEHHWU KaJpPOBBIX
JOKYMEHTOB  SIBJII€TCSI  JOOPOBOJIBHBIM Il  pAOOTHUKOB  OpraHU3alMU U
OCYUIECTBJISIETCS TOJIBKO 10 UX MUCbMEHHOMY COTJIACHIO.

2.6. OtrcyTrcTBHE corjlacus pa0OTHHMKA Ha B3aUMOJCHCTBHE C paboTomarenemM
MOCPEACTBOM 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOIICHUH KaJpPOBBIX JTOKYMEHTOB
MPU3HAETCS OTKa30M pabOTHUKA OT TaKoro B3ammojencTBus. [Ipu 3ToM 3a pabOTHUKOM
COXpaHsETCs MPaBO 1aTh YKa3aHHOE COIIIACHE B MOCIIELYIOLIEM.

2.7. Cornacue Ha B3aUMOJEICTBHE ¢ pabOTOAATEIEM MOCPEICTBOM AJIEKTPOHHOTO
JOKYMEHTOOOOpOTa B OTHOIICHHWU KaJpPOBBIX JIOKYMEHTOB HE TpeOyercs OT JIull,
KOTOpbIE MPUHATHI (IpUHMMAalOTCsA) Ha padoty mocie 31 nexadps 2021 roma u y
KOTOPBIX 110 cocTostHuIO Ha 31 aexabps 2021 roa oTCyTCTBYET TPYIOBOM CTaX.



3. IlepedeHb 3JIEKTPOHHBIX JOKYMEHTOB M NepeYeHb KaTeropuii paboTHUKOB,
B OTHOLIEHHHN KOTOPBIX OCYHIECTBJIAETCS 3JIEKTPOHHBIH JTOKYMEHT0000pPOT

3.1. llepedyeHp DJIEKTPOHHBIX JOKYMEHTOB, B  OTHOIICHUU  KOTOPBIX
OCYIIECTBJISICTCS AIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHu3aIliu:

¢ KaJIpOBbIC IOKyMEHTHI, 0()OpMIIsieMble B COOTBETCTBUU CO CTaThsiMu 22.1-22.3
Tpynosoro koaekca Poccuiickoit @enepannu;

e TOKYMEHTBI TI0 OXpaHe TPY/a, 32 UCKIIOUECHUEM JIOKYMEHTOB, MOATBEPHKAAIOIINX
MPOXOXKJEHUE PaOOTHUKOM HHCTPYKTAXKEW MO OXpaHe Tpyda, B TOM YHCIE KOTOpPbIC
PaObOTHHK TOIITUCHIBACT JIMYHO;

o TOKyMEHTHI TI0O 00pa30BaTEILHON NEATEILHOCTH, 32 UCKIIFOUCHUEM TEX, KOTOPHIE
JOJDKHBI OBITh O(OpPMIICHBI Ha Oymare B COOTBETCTBUHM C TIPHKA30M JUPEKTOpa
Opra”Hu3alvy WK 3aKkoHoAaTeNbecTBOM Poccuiickon denepannu;

¢ IOKYMEHTBI, CBS3aHHBIE C OpraHu3alMed mnuTaHus OO0yYaroluxcs, 3a
UCKIIFOUEHHUEM TE€X, KOTOphIE JODKHBI OBITh 0()OpMIICHBI Ha Oymare B COOTBETCTBHUHU C
PUKA30M AUPEKTOPA OpraHu3alvy WK 3aKkoHoAaTenbcTBOM Poccuiickoit denepannn.

3.2. Ilepeyens kaTeropuii pabOTHUKOB, B OTHOIICHUU KOTOPBIX OCYIIIECTBIISACTCS
AJIIEKTPOHHBIN JOKYMEHTOOOOPOT:

e PAOOTHUKH, CBSI3aHHBbIE C O(OpMIICHHEM, TMOANUCAHUEM U O3HAKOMJIEHHUEM C
KaJpOBBIMM  JOKyMEHTaMH, JOKYMEHTaMH [0 OXpaHe TpyAa, oOpabOTKou
MEePCOHABHBIX TAHHBIX, JOKYMEHTOB 110 OpPraHU3allMK MUTAHUS 00yYarOIUXCS;

e [I€/IATOTMYECKUE PAOOTHUKH.

4. Tlopsiiok ocylIeCTBJIEHNSI IJIEKTPOHHOIO IOKYMEHT0000pPOTA

4.1. 3] y4aCTHUKOB 3JICKTPOHHOTO JOKYMEHTOOOOpOTa CO3JAIOTCS B CIIydae MX
aJpeCcOBaHUs paboTHUKAM, SABJISTFOLLIUMCS y4acCTHUKaMU AIEKTPOHHOTO
JIOKYMEHTO000pOTA.

42. D], aapecoBaHHble paOOTHHKAM, HE SBISIOMIUMCS  YYaCTHUKAMU
ANIEKTPOHHOTO  JIOKYMEHTOO0OpOTa, TEPEeBOMATCS Ha  OyMaKHbII  HOCHTEIb,
MOJMUCHIBAIOTCS ~ COOCTBEHHOPYYHOM  TMOJMUCHIO  OTBETCTBEHHOIO  JIUIIA |
HaIpaBJsOTCs ajpecaTy. B cucreme 3JIeKTPOHHOIO0 JOKYMEHTOO0OpOTa COXpAHSETCS
AJIEKTPOHHAS KOTHUS YKa3aHHOTO JIOKYMEHTA.

43. Tlopsinok  mMOANUCAHUS  JOKYMEHTOB B CHUCTEME  JJIEKTPOHHOIO
JIOKYMEHTO00OpOTa JOJKEH COOTBETCTBOBATH MOPSIKY MOAMUCAHUS JTOKYMEHTOB Ha
OyMa)XHBIX HOCHUTENSAX, OMNPEACICHHOMY B HWHCTPYKIIMH TIO JIEJIONPOU3BOJICTBY, C
y4€TOM OCOOCHHOCTEM, MpeaycCMOTpeHHbIX TpymoBbIM KkojaekcoM Poccuiickoi
denepauum.

4.4. B cucteme 3JIEKTPOHHOTO JAOKYMEHTOOOOpOTa (PUKCUPYIOTCS JaTa U BpeMs
co37aHusl M OTHpaBku D], €ro perucTpairoHHbIII HOMEpP, CBEJCHUS 00 OTIpaBUTEIE
nokyMmeHTa ((pamuimsi, UMsi, OTIECTBO (MIPU HATUYWH ), HA3HAYCHHAS POJIb).

4.5. Peructpanus JOKYMEHTOB B CHCTEME DJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
OCYILIECTBJISIETCA B COOTBETCTBUU C MPHUHIMIIOM €IWHOW PETrUCTpalui JOKYMEHTa
(omHOKpaTHOCTH 3anmucy HH(MOPMAIUU O TOKyMeHTe). JIOKyMEHT, 3aperucTpUpOBAHHbBIN
B CHCTEME DSJIEKTPOHHOIO JOKYMEHTO00OpOTa, MUMEET €AMHYH PErucTparioOHHYIO



KapTouky nokymeHnTa (nanee — PKJI), 100aBistOTCS TOJIBKO JIOMOJHUTEIbHBIE CBEIACHUS
0 paboTe ¢ JOKYMEHTOM.

4.6. OJ1, nmocTynuBIlIMEe MOCIE OKOHYaHUsI padodero JHS U B Mpa3JAHUYHBIC JTHHU,
PETUCTPUPYIOTCS B TEUCHUE MEPBBIX TPEX YACOB CIEAYIONIETO paboyuero JHS.

477. Tlpu peructpalii OTHPABISIEMOr0 OTBETAa Ha BXOJAIIUN JTIOKYMEHT
(mopyudeHue) UCnoJHUTENb 00s3aH B ycTaHOBIIEHHOM Topsnike B PK/] ykazath cchuiKy
Ha HOMEp U J1aTy JOKyMEHTa (MOpy4eHHs1), HA KOTOPbIA MOAroToBI€H OTBET. [Ipu 3TOM
B 00s3aTebHOM TMOpSAJIKE B TEKCTe NHUCbMa (J0KJIaJa) MPOMKUCHIBAETCI HOMEP
JNOKyMEHTa (MIOpYYEeHUs1), Ha KOTOPBIA MOATOTOBJIEH OTBET.

[Ipy moAroTOBKE OJHOTO OTBETAa HA HECKOJBKO MOPYYEHUH B TEKCTE MHChbMa
IIPONUCHIBAIOTCA Bce mopydeHuss M B PKJ[ yka3pIBaroTCsi CCBUIKM Ha BCE HOMEpa
JOKYMEHTOB (IIOPYYEHUI ), HA KOTOPbIE€ TOATOTOBJIEH OTBET.

4.8. B3aumojelicTBue paOOTHUKOB OpraHU3AMU C CUCTEMOUW 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa, B TOM YMCIIE CO3AaHUe, TPeoOpa3oBaHue, NOAMMCAHUE U XPaHEHUE
3/1, ocylIecTBIsSIETCA B COOTBETCTBUU C MHCTPYKIMEN pa3paboTUuKa.

4.9. PaboTHUK 00s13aH O3HAKOMHUTBHCSA C Ha3Haue€HHbIM Ha Hero JJ[ B cucreme
AJIEKTPOHHOI'O JJOKYMEHTOO0OpOTa B TeueHUEe pabouero JHs, 3a HCKIIOYCHHEM
JOKYMEHTOB C  IIOMETKOM  «CPOYHO», KOTOpBIE IIOJJIEkKAT  O3HAKOMIICHUIO
HE3aMEUIMTEIBHO MTOCIIE ITOTYYEHUS.

5. Hoanucanue I/

5.1. lupekTtop opraHu3alud Wi paOOTHUK, UCHOJHSIOMIUN €ro 00sS3aHHOCTH,
noanuceiBaeT D] YKOIL

5.2. PabGortHuku opranuzanuu noxnuceiBaroT OJ[ YKDOII, 3a wuckioueHuem
3asBJICHUM, YyBEIOMJICHUM, OOpalieHud U CIYyKEOHBIX 3alMUCOK, TOMHUCHIBAEMBIX
POCTON DJIEKTPOHHOW MOAMUCHI0, OPOPMIIEHHON B COOTBETCTBUM C HWHCTPYKIIHEH
pa3paboTurKa CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTAa.

5.3. KanmpoBble JOKYMEHTHI TMOJIMUCHIBAIOTCA C yYE€TOM OTrpaHUYEHUH,
YCTaHOBJIEHHBIX cTaThel 22.3 TpynoBoro koaekca Poccuiickoit @eaepanuu.

5.4. D]1 moanuckIBaeTCs B J€Hb €0 CO3JaHUsl, UCTIOJIHEHUS WM YTBEPKICHUS — B
3aBUCUMOCTH OT Ha3HA4Y€HUs JOKYMEHTa M HAa3HAYEHHOUN pOJIK JuIlla, paboTaloIIero ¢
O]1, B cucTemMe 3IEeKTPOHHOTO JJOKYMEHTO000pOoTa.

5. UndpopmanuoHHasi 6e30aACHOCTH M KOHTPOJIb 00padoTkn I/]

6.1. MudopmanronHas O€30MaCHOCTh TPU OCYIIECTBICHUH 3JIEKTPOHHOTO
JOKYMEHTO00O0pOoTa 00eCTedrBaeTCs] KOMIUIEKCOM TEXHUYECKUX M OPraHU3allMOHHBIX
MEPOIPUITHH.

6.2. K TexHrueckuM MepOnpHUsITHUSIM OTHOCSTCS:

o OpraHM3aIMs ¥ UCIIOIb30BaHUE CPEACTB 3aIIUTHI HHPOPMAIIUU B IOJTHOM 00beMe
uX (YyHKIIMOHAIBHBIX BO3MOKHOCTEH;

« 0OecreueHne 1eT0CTHOCTH 00pabaThIBAEMbIX TAHHBIX;

« o0ecrieueHre aHTUBUPYCHOM 3aIllMThl HH(OPMALIUU.

6.3. K oprann3aiinoHHbIM MEPONPUATUSM OTHOCSTCS:

¢ KOHTPOJIb BBITIOJTHCHHUS TpeOoBaHMIA HOPMATHUBHBIX JOKYMEHTOB,
peraaMeHTUPYIOIIUX O0eCcieueHue 3alUThl HHPOpMaIHH;



¢ OTIPEJICTICHUE JTOJDKHOCTHBIX JIMIl YYACTHUKOB 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa
U OpraHu3aTopa 3JeKTPOHHOIO JOKYMEHTOOOOPOTa, OTBETCTBEHHBIX 3a OOecreyeHue
nH(pOpMaIIMOHHOM 0€30MacHOCTH;

¢ YCTAHOBJICHHE TIOpSAJIKA PE3EPBHOTO  KOMHUPOBAHUS, BOCCTAaHOBJICHUS U
apXUBHUPOBaHUA 0a3 JaHHBIX;

o obopMIIEHHE JOMyCKa JJig MPOBEIACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX padoOT
MPOrPaMMHO-TEXHHUYECKHUX CPECTB.

6.4. KouTposs ¢opMupoBanus, nepeaavyn U UCToTHeHUS DJ] BO37I0KEeH Ha aBTOpa
KOHKpeTHOro DJ] u pykoBoaWTENs OTHENa, B KOTOPOM paboTaeT pabOTHUK, WM €ro
HEIOCPEICTBEHHOTO PYKOBOJIUTEIIS.

6.5. KoHTpob HCroHEeHus 3JIEKTPOHHBIX JJOKYMEHTOB BKJIIOYAET B CeOsI:

¢ IOCTAHOBKY 3JIEKTPOHHOTO IOKYMEHTA Ha YYET;

¢ MOHUTOPUHT HCTIOJTHEHUS KOHTPOJIBHBIX MOPYUCHUN JOKYMEHTA,;

» U3BMEHEHHUE KOHTPOJIbHBIX CPOKOB UCIIOJTHEHUS 3JIEKTPOHHOTO IOKYMEHTA;

o CHSITH€ MCIIOJIHEHHOTO 3JIEKTPOHHOTO IOKYMEHTA C KOHTPOJIS;

e AHAJIN3 X0/1a UCTIOJTHEHUS 3JIEKTPOHHOTO IOKYMEHTA.

6. [Hopsiaok popMupoBaHus el U XpaHeHus: ]|

7.1. Ucnonuennsle 3] cucTeMaTU3UpPYIOTCS B Jela B COOTBETCTBUU C
HOMEHKJIaTypol Jie1  opraHu3zanuu. IIpy  cocTaBieHMM HOMEHKIATYypbl  JIEJ
YKa3bIBa€TCs, UTO JIEJI0 BEAETCS B JIEKTPOHHOM BUJE.

7.2. DAEKTpOHHbIE JOKYMEHTBI IOCJIE€ HMX HCIOIHEHHUS MOMAJIEKAT XPAHEHUIO B
CUCTEME HJIEKTPOHHOI'O JOKYMEHTOOOOpOTa B TEYEHHE CPOKOB, MPEAYCMOTPEHHBIX
3aKOHOJIATEIBLCTBOM JIJIsl aHAJIOTUYHBIX JOKYMEHTOB Ha OYMa)KHBIX HOCUTETISX.

7.3. Tlocnme wucTeyeHWs YCTAHOBIEHHOTO CpOKa XpaHEHUs AJIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAHMH aKTa O BBIJIEICHUU UX K YHUUYTOXKEHHUIO, OPOPMIIEHHOTO U
YTBEP)KJICHHOIO B YCTAHOBJIEHHOM IOPAJKE, YKa3aHHBIE JIEKTPOHHBIE JOKYMEHTHI U
uHpopManusi O HUX, 3a(pUKCUPOBAHHAs B DJIEKTPOHHBIX KapTOUKax, IMOAJIEXKAT
YHUYTOXKCHUIO (YAAJICHHUIO U3 CUCTEMBI DJICKTPOHHOTO IOKYMEHTOO00POTA).

7. Ciry4yam, npu KOTOPbIX Jonyckaercs ogopmienue /] Ha Oymaxuom
HOCHUTeJIe

8.1. JlokymeHTBI, coO3qaBaeMble B CHCTEME DJJIEKTPOHHOTO JIOKyMEHTO00OpOTa,
ohopMIISIIOTCSI HA OYMa>KHOM HOCHUTEJIE B CIIyYasix:

e €CIIM OHU TIOJJISKAT TOATHMCAHUIO PAOOTHUKOM, KOTOPBIM OTKa3aics OT
nmepexoJa Ha B3aMMOJCHCTBHE ¢ paboTomaTreneM TMOCPEICTBOM DJICKTPOHHOTO
JTIOKYMEHTO000pOTa;

¢ €CIIM CHCTEMa DJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINIUIA W3 CTPOS U HE
MOJ/IJIC)KUT UCTIPABJICHHUIO B CPOK, HA3HAYCHHBIN ISl HICTIOJHEHUs U oanucanus J/1;

e €CIIM 3TO TPeOyeTCs B COOTBETCTBHUU C MPHUKA30M JUPEKTOpPA OpraHU3AIlNH,
JIOKaJbHBIMM HOPMATUBHBIMH aKTaMH OpPTaHU3AIMK WM 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanum.

8. OTBeTCTBEHHOCTH NPHU padoTe B cHCTEME IJIEKTPOHHOI0 JOKYMEHT0000poTa



9.1. OrnpaButens DJ] HeEceT OTBETCTBEHHOCTHh 3a COJEPIKaHUE DJIEKTPOHHOTO
JOKYMEHTA, PEKBH3UTOB, aJpeCcaIiiio, KA9YeCTBO U KOJNYECTBO BIOKCHHIA.

9.2. Ilonmywarens DJ] HeceT OTBETCTBEHHOCTh 3a HEHCIIOJIHCHHE TOKYMEHTa B
YCTaHOBJICHHBII CpPOK, HEBHECEHHE WM HECBOCBPEMEHHOC BHECEHHE CBEJCHUI B
AJIEKTPOHHYIO KapTouky OJI, omuOKuW, MJOMyImIEHHBIE TIPU PETUCTPALMU |
HeTpaBWILHOM Hampasienuu D] agpecary.

9.3. PykoBoauTenu HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIO/ICHUE
[TonosxeHus MO TIMHSIONUMICS UM PaOOTHHKAMH.

9.4. PykoBoauTenu Mpu YBOJBHEHHH DPAOOTHHUKOB U OGOPMIICHHH Ha paboTy
HOBBIX TOJYMHCHHBIX PAOOTHUKOB OOECIEYMBAIOT yajcHUE/M3MEHEHNE/0popMIICHUE
YUETHOW 3amucu pabOTHHKA B TEUYCHHE JBYX padOYMX IHEH C JaThl YBOJBHEHUS
paboTHHUKA WK TTpHeMa Ha paboTy HOBOTO paOOTHHKA.

9.5. 3amecTuTenh TUPEKTOpa TMPOBEPSET HAIMYNE Y YBOJBHSEMBIX PAOOTHUKOB
He3aBepUICHHBIX D)l ¥ MPUHUMAET MEPHI MO UX HMCIIOJHEHHIO/3aBEPUICHUIO B TEUCHUE
Tpex pabouux JHEel ¢ 1aThl yBOJIbHEHUS pAOOTHHUKOB.
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